UNIVERSITY OF NEW ENGLAND
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TOTAL HOURS REPORTED BOTH WEEKS

TIME-SHEET DEADLINE IS MONDAY NOON IN PAYROLL OFFICE
| recognize that if | take any paid vacation prior to my having eamed it, the vacation time shall be treated as an advance from UNE to me. Ifmy
employment from UNE should end prior to my fully earning any vacation time advanced to me, | authorize UNE to deduct, from my paycheck(s) any
monies owed on unearned vacation time. :




