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	INSTRUCTIONS:

· Please reference the appropriate research proposal guidance document (e.g., Research Proposal Guidance for Exempt Projects Involving Interviews and Surveys, Research Proposal Guidance for Exempt Projects Involving Retrospective Chart Reviews) available on the UNE IRB webpage for assistance with completing each section of the research proposal summary template. 

· Depending on the nature of your project, some sections of the research proposal summary template may not apply. Please enter a response of ‘N/A’ if a particular section is not applicable. Do NOT delete lettered sections within the template.

· E-mail irb@une.edu for any questions you may have about this template. 




	Version Date:
	Enter date when proposal is first drafted or date when proposal is last updated 
	Principal Investigator:
	Enter text
	Faculty Advisor:
	Enter text
	IRB #:
	Enter ‘To Be Determined’ if IRB # not assigned yet
	Project Title:
	Enter text


	HOW TO USE THIS TEMPLATE | DELETE THIS BOX BEFORE SUBMITTING
1. Note: This document provides research proposal sample language for exempt projects involving interviews, focus groups, and surveys. 
1. Sections C, E, F, and G contain blocks for interviews, focus groups, and surveys. Only complete the blocks that apply to your study and delete the rest. If your study uses more than one method, keep each block that applies.
1. Do not delete the lettered section headings. Reviewers work through the proposal section by section, and missing or renamed headings are a common source of revisions.
1. Yellow highlighted text is a placeholder. Replace it with your own content, then remove the highlighting.
1. Grey boxes and yellow OPTIONAL BLOCK labels are drafting aids. Delete all of them before you submit.
1. Aim for two to four pages. Write in lay language for a reader outside your field and spell out every acronym at first use.
1. Do not include coursework content (e.g., from dissertation proposals or capstones). Methodological rationale, theoretical framework, and extended literature review belong in your dissertation proposal, not here.
1. Every detail in this document must match your Participant Information Sheet, recruitment materials, data collection tools, and application form. Where the same details appear in more than one document, copy the language from the Participant Information Sheet. Mismatched numbers, such as interview length or participant count, are the single most frequent cause of revision requests.



	A. [bookmark: _Hlk91787173]INTRODUCTION

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. An overview of the project in lay language that a non-scientist would understand.
1. A brief summary of prior work by others, and by you if applicable.
1. The rationale for why the project is important and the gap in knowledge it addresses.
1. How the study will contribute to your field.
1. No jargon. Spell out acronyms at first use.



The problem to be addressed in this study is that [state the gap in current knowledge or practice in one sentence].
[In two to four sentences, summarize what is already known about this topic. Keep it to the work that directly sets up your study. This is not a literature review.]
[In two to three sentences, state what remains unknown, why it matters to practice or education in your field, and what this study will contribute.]



	B. SPECIFIC AIMS

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. The specific objectives or questions to be answered, stated succinctly.
1. If the project is part of a course, capstone, theses, or dissertation, state it here. 
1. No more than three aims.
1. Each aim may be followed by one sentence describing your approach to achieving it.



The purpose of this [qualitative / quantitative / mixed methods] [study design, for example phenomenological] study is to [state the purpose in one sentence].
This research is being conducted as part of the Principal Investigator’s doctoral dissertation.
1. Aim 1: [state the aim]. [One sentence on how you will address it.]
1. Aim 2: [state the aim, or delete this line].
1. Aim 3: [state the aim, or delete this line].



	C. METHODS OF DATA COLLECITON & ANALYSIS

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. Your plan to collect and analyze the project data Do NOT include recruitment, Participant Information Sheet, privacy, or confidentiality details here. Those belong in Sections D, E, and F.
1. All data collection tools, such as the interview guide, focus group script, or survey instrument, must be submitted with your application.
1. After an exemption determination is issued, any change to a data collection tool must be submitted for review through an Application for Amendment before use.
1. If you plan to return interview transcripts or other data to participants for validation, account for that time here.
1. For surveys: the source of the instrument, whether it is anonymous or confidential, the platform to be used, the anticipated completion time, the distribution method, and the analysis method.


Interviews
	OPTIONAL BLOCK: Delete this subsection if your study does not involve individual interviews.



Semi-structured interviews will be conducted individually by the Principal Investigator via [Zoom / telephone / in person at (location)]. Each interview is expected to last approximately [60] minutes. The Principal Investigator anticipates conducting [6] interviews.
Interviews will be [audio recorded through Zoom with the participant’s approval / documented through written notes only]. Recordings will be transcribed using [Zoom auto-transcription / name and version of transcription software] and reviewed for accuracy by the Principal Investigator.
Each participant will be sent their transcript by email and given [5] calendar days to review it for accuracy and to correct, retract, or withdraw information. If no revisions are received within [5] calendar days, the transcript will be considered accurate.
Focus Groups
	OPTIONAL BLOCK: Delete this subsection if your study does not involve focus groups.



Focus groups will be facilitated by [name and role]. [Number] session(s) will be held [via Zoom / at (location)], each lasting approximately [90] minutes, with [number] participants per session.
[State who else, if anyone, will be present, for example a note taker, and describe their role and their obligations regarding confidentiality.]
Sessions will be [audio recorded with participant approval / documented through written notes] and transcribed using [method or software]. [State whether participants will be given the opportunity to review the transcript, and if so, how much time they will have.]
Surveys
	OPTIONAL BLOCK: Delete this subsection if your study does not involve a survey or questionnaire.



Survey source. The survey is [a published, validated instrument, the (name of instrument) developed by (author) / an instrument developed in-house by the Principal Investigator]. [If the instrument is published, state whether permission or a license is required to use it and confirm that permission has been obtained. If it was developed in-house, state what it is based on.] The survey instrument is submitted with this application.
Anonymous or confidential. This survey is [anonymous / confidential].
1. An anonymous survey collects no personally identifiable information, and the identity of the respondent cannot be ascertained. If your survey is anonymous, verify that the survey platform is not collecting respondent IP addresses in the background, because an IP address is an identifier, and state here that you have disabled that setting.
1. A confidential survey connects responses to personally identifiable information, so the identity of the respondent can be ascertained. If your survey is confidential, describe in Section F how those identifiers are stored and protected.
Platform and distribution. The survey will be completed [electronically using (platform name, for example Qualtrics or REDCap) / on paper]. [Describe how the survey will be distributed and managed, for example: a survey link will be included in the recruitment email and recruitment post. If distributed on paper, state how surveys will be delivered and returned.]
Completion time. The survey is expected to take approximately [15] minutes to complete. [This estimate must match the recruitment materials and the Participant Information Sheet.]
Survey structure. [State the question types used, for example multiple choice, Likert-scale, and open-ended questions.]
Data Analysis
Data will be [manually coded using Microsoft Word / coded using (software name and version)]. The Principal Investigator will label segments of text with codes that describe the meaning of each segment. Once all data have been coded, codes that align or connect will be grouped into broader themes.
[If more than one person will code the data, name them and describe how coding discrepancies will be resolved. Delete this paragraph if the Principal Investigator is the sole coder.]
Survey data. Survey responses will be analyzed using [descriptive statistics / (named statistical tests)] in [software name and version]. [If the survey includes open-ended items, describe separately how those responses will be coded and analyzed.] If the survey includes open-ended items, those responses will be [manually coded using Microsoft Word / coded using (software name and version)]; responses will be labeled with codes describing [the key concept or theme expressed], and codes that align or connect will be grouped into broader themes. [Delete the open-ended sentence if your survey includes no open-ended items.] [Delete this paragraph if your study does not involve a survey.]
[If you will collect sensitive information, for example about illegal conduct, substance use, sexual behavior, or mental health history, state exactly what you will collect and why it is necessary to answer your research question. Delete this paragraph if it does not apply.] This project will collect information about [substance use history, mental health diagnoses, or experiences of intimate partner violence], because [the project cannot examine (relationship or outcome) without asking about it directly]. 



	D. DESCRIPTION OF PARTICIPANT POPULATION, RESEARCH SETTING, & RECRUITMENT PROCEDURES

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. The population you propose to enroll, the rationale for choosing it, and your inclusion and exclusion criteria.
1. How participants will be identified, approached, and recruited, and the anticipated number of participants.
1. The Office of Research Integrity & Compliance considers UNE students and employees to be a vulnerable population. If you will recruit them, additional protections must be described in Sections F and G.
1. Children may NOT be recruited for exempt projects involving interviews and surveys (exemption category 2) or benign behavioral interventions (exemption category 3). If your project qualifies as normal educational practice research (exemption category 1), contact the Office of Research Integrity & Compliance to discuss whether children may be included.
1. All recruitment materials, including flyers, social media posts, sample emails, and verbal scripts, must be submitted with your application. Changes after determination require an Application for Amendment.
1. Research conducted at or facilitated by a non-UNE site requires a letter of support from an appropriate signatory official.
1. Use of a branded UNE logo in recruitment material requires prior approval from the UNE Office of Communications.


Population and Setting
This project is [not site specific / will be conducted at (site name)]. [Describe the population you will enroll and, in one or two sentences, why this population can answer your research question.]
Inclusion criteria. Participants must:
1. be at least 18 years of age;
1. [state the professional, educational, or experiential criterion, including any time limits, for example: have practiced as a licensed social worker for at least two years within the last five years];
1. [add or delete criteria as needed].
Exclusion criteria. Individuals will be excluded if they:
1. [state each exclusion criterion, or state "No additional exclusion criteria apply."]
[If an exclusion criterion is intended to manage a dual role or a real or perceived conflict of interest, define it in objective terms and state the rationale, for example the risk of undue influence or an effect on data integrity. Keep the criterion narrow enough that it does not exclude the bulk of your eligible population.]
Sample Size and Sampling Method
	OPTIONAL BLOCK: Use the section below that best describes your sampling method. Delete the rest.



Saturation
Use this option if you plan to conduct interviews until additional interviews are no longer providing substantially new information relevant to your research questions.
This project will seek to enroll approximately [number] participants. Participants will be interviewed until saturation is reached, meaning that additional interviews are no longer providing substantially new information relevant to the research questions. The [Principal Investigator/research team] will review the information collected during the interviews to determine when saturation has been reached.
Representative or Random Sampling
Use this option if you will randomly select participants from the study population because you want the sample to reflect the larger study population.
This project will seek to enroll approximately [number] participants. Participants will be randomly selected to obtain a sample that is representative of the study population. 
Convenience Sampling
Use this option if you will select participants because they are readily available or easy to reach and meet the study’s eligibility criteria.
This project will seek to enroll approximately [number] participants. Participants will be selected based on their availability and willingness to participate in the study.
Purposive Sampling
Use this option if you will intentionally select participants because they have a particular characteristic, experience, or expertise that is important to the research question. 
This project will seek to enroll approximately [number] participants. Participants will be intentionally selected because they have characteristics, experiences, or knowledge that are relevant to the research questions. The study will seek participants who [briefly describe the relevant characteristics, experiences, or knowledge].
Recruitment Procedures
[Describe, in order, how potential participants will be identified, how they will be approached, and what they will receive. Name each recruitment material by the same title used on the document you are submitting, for example Recruitment Email, Recruitment Post, Participant Information Sheet.]
Interested individuals will be asked to contact the Principal Investigator at the Principal Investigator’s UNE email address, which will appear in the [recruitment email and post] and in the Participant Information Sheet. [State how you will select from among respondents, for example: the Principal Investigator will interview the first six respondents who meet the inclusion criteria.] [State what you will do with additional respondents once enrollment closes.]
Surveys. [State how respondents will reach the survey, for example a link included in the recruitment email and post. If reminder messages will be sent, state how many, at what interval, and confirm that the reminder text is submitted with this application. Delete this paragraph if your study involves no survey.]
[State whether the results of the project will be shared with site leadership. If yes, confirm that the data shared will be de-identified and presented in aggregate. Delete if not site specific.]
Recruitment Through a Program Liaison or Third Party
	OPTIONAL BLOCK: Use when someone other than the Principal Investigator distributes recruitment materials, for example when the Principal Investigator has an institutional relationship with the pool of potential participants.



Recruitment materials will be distributed by [name and title], in [his/her/their] capacity as [role, for example Program Director], on behalf of the Principal Investigator. The Principal Investigator will not select, contact, or follow up with individuals on the distribution list, and will not have access to information about who received or declined the invitation.
The Principal Investigator [describe the relationship precisely: for example, is employed by (department) and has access to this contact list through that role]. The Principal Investigator has no supervisory authority over the individuals being recruited, no role in their evaluation, performance review, compensation, or continued affiliation with the University, and no role in decisions affecting [describe the decisions the population might reasonably worry about, for example placement assignments or site selection].
A letter from [name] confirming this arrangement is submitted with this application.
[If you will use snowball sampling, add: Recipients will be invited to forward the invitation to colleagues who meet the inclusion criteria. The referral language is included in the recruitment materials submitted with this application. Delete if not applicable.]
Limited English Proficiency
	OPTIONAL BLOCK: Use when your population may include individuals with limited English proficiency.



[Describe the plan for communicating with these participants, for example translated recruitment materials and a Participant Information Sheet in the participant's preferred language, or the use of a qualified interpreter, and how the study team will assess participants' ongoing comprehension of the study throughout their participation.]
Interviews and Focus Groups
Because the study population may include individuals with limited English proficiency, recruitment materials and the Participant Information Sheet will be provided in [the participant's preferred language(s), for example Spanish], and [a qualified interpreter / a bilingual member of the study team] will be present during [the interview / focus group]. At the start of each session, the Principal Investigator will [ask the participant to briefly describe the purpose of the study in their own words to confirm ongoing comprehension before proceeding.] 
Surveys 
Because the study population may include individuals with limited English proficiency, the survey instrument, recruitment materials, and Participant Information Sheet will be translated into [the participant's preferred language(s), for example Spanish] by [a professional translation service / a qualified bilingual member of the study team]. The translated instrument will be reviewed for clarity and accuracy through [back-translation / review by a bilingual subject matter expert] before distribution. Contact information for the Principal Investigator will be provided in [the participant's preferred language] so that respondents may ask questions before or while completing the survey.
Dual Role Disclosure
	OPTIONAL BLOCK: Use when the Principal Investigator is a UNE student or employee, or when potential participants may include UNE students, faculty, or staff.



The Principal Investigator is [a UNE employee in (department) and a student in the (program) program]. [State whether any potential participant is someone the Principal Investigator supervises, instructs, evaluates, or makes decisions about. If none, say so directly.]
Recruitment materials and the Participant Information Sheet will state that the decision to participate or not participate will not affect the individual’s current or future relationship with the University of New England or with the [program name] in any capacity.
Because some potential participants may hold a UNE appointment, the following disclosures will be included as applicable to the individual:
1. If you are a UNE student, your decision to engage or not engage in this project will have no effect on your academic status, class grades, or relationship with any instructor at UNE.
1. If you are a UNE employee, your decision to engage or not engage in this project will have no effect on your employability or performance review.
Social Media, Listserv, and Public Contact Information
	OPTIONAL BLOCK: Use the paragraphs below that apply to your recruitment routes. Delete the rest.



Personal account. The Principal Investigator will post the Recruitment Post, with the Participant Information Sheet attached, to the Principal Investigator’s own [LinkedIn / Facebook / Instagram] account. No permission is required to post to an account the Principal Investigator owns.
Public group. Before posting to [group name], a public group on [platform], the Principal Investigator will review the group’s posted rules to confirm that research recruitment is permitted.
Private group. [Group name] is a private group on [platform]. The Principal Investigator will obtain documented approval from the group moderator or administrator permitting the posting of research recruitment material, and will provide that documentation to the Office of Research Integrity & Compliance. Some groups permit general posting but prohibit research solicitation, so confirmation is required before posting.
Listserv or professional organization. The Principal Investigator will request documented permission from [listserv owner or sponsoring organization] before the recruitment message is distributed, and will provide that documentation to the Office of Research Integrity & Compliance.
Publicly available contact information. The Principal Investigator will compile a list of publicly available email addresses for [describe the individuals or organizations, for example clinical directors listed on community agency websites in New England]. Addresses will be obtained only from [identify the public sources, for example organizational websites]. No internal University directory or any list available to the Principal Investigator through employment will be used for this purpose.
Sequence of Recruitment Routes
	OPTIONAL BLOCK: Use if you plan more than one recruitment route.



Recruitment will begin with [route 1]. If [route 1] does not yield [number] participants within [number] weeks, the Principal Investigator will proceed to [route 2], and then to [route 3]. Recruitment materials for every route described above are submitted with this application.
[If compensation or an incentive is offered, describe the amount, form, and timing, and confirm that identical details appear in the recruitment materials and the Participant Information Sheet. Do not describe compensation as a benefit. Delete this paragraph if no compensation is offered.]



	E. PARTICIPIPANT INFORMATION

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. How and when you will disseminate the Participant Information Sheet.
1. How you will review its content with the participant and provide an opportunity to ask questions.
1. How you will obtain acknowledgment that the participant is ready to proceed.
1. Exempt projects do not require signed informed consent. Use the Participant Information Sheet Template (Exempt Projects Only) available on the UNE IRB website.
1. For surveys: state that completion of the survey implies consent on behalf of the participant.


Interviews and Focus Groups
The Participant Information Sheet will be provided to each participant as an attachment to the [recruitment email and recruitment post], and again [with the interview confirmation and scheduling email].
At the start of the [interview / focus group session], the Principal Investigator will review the content of the Participant Information Sheet with the participant and address any questions or concerns. The participant will then be asked to verbally acknowledge that they are ready to proceed before [the interview / the session] begins.
Surveys
	OPTIONAL BLOCK: Delete this subsection if your study does not involve a survey.



For an electronic survey, the Participant Information Sheet will be [pasted at the beginning of the survey / embedded as a file at the beginning of the survey / provided as a hyperlink at the beginning of the survey], so that the respondent reads it before completing any items.
[If the survey is distributed by physical mail, state that the Participant Information Sheet will be enclosed in the envelope. Delete if not applicable.]
Completion of the survey implies consent on behalf of the participant. Contact information for the Principal Investigator is provided in the Participant Information Sheet so that respondents may ask questions before deciding whether to proceed.



	F. PROVISIONS FOR PARTICIPANT PRIVACY & CONFIDENTIALITY

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. Procedures to protect participant privacy and data confidentiality during the project.
1. Where and how all paper and electronic data will be stored, how they will be secured, and who will have access.
1. How long audio or video recordings will be retained. Recordings should be destroyed at the earliest opportunity.
1. If a master list or key is used: how it will be stored separately and securely, who will have access, and when it will be destroyed.
1. All other study data must be retained for a minimum of three years after project completion before destruction.
1. The scenarios under which you will and will not be able to delete a participant’s data if they withdraw.
1. Any movement or sharing of data outside UNE: what data, to whom, under what circumstances, and when.
1. Avoid thumb drives and USB drives. Use UNE secure network storage or the UNE Microsoft 365 OneDrive or Box account.
1. For surveys: whether responses can be linked to an individual, where the platform holds the data, and the point after which a response can no longer be withdrawn. For an anonymous survey, you will likely have no way to identify an individual response in order to delete it, and you must say so.
1. For anonymous surveys: confirm that IP address collection has been disabled on the platform, and note any platform limitations. Some platforms, including Google Forms, do not allow this setting to be fully disabled or verified; in that case, state that the study team will not access or attempt to access any IP addresses collected in the background.



Privacy. [Describe the setting. For example: the interview will be conducted from a private location where the conversation cannot be overheard, and the participant will be asked to join from a private location as well. Participants will be given the option to keep their camera off during the Zoom interview.] No information will be collected without the participant’s knowledge. Participants have the right to skip or decline to answer any question, for any reason.
Data storage. All study data will be stored [on the Principal Investigator’s password-protected UNE Microsoft 365 OneDrive or Box account], in password-protected files accessible only to [the Principal Investigator / the Principal Investigator and the faculty advisor].
Data sharing outside UNE. 
If no data will be shared: No data collected for this project will be shared outside the University of New England. 
If data will be shared: De-identified, aggregate data will be shared with [name of funder, community partner, or publication] in the form of [a summary report / a manuscript / a presentation], under [describe the circumstances, for example a data use agreement or as a condition of grant funding]. No raw data, recordings, or identifiable information will be shared outside UNE.
Recruitment contact list. [If you compile a contact list for recruitment, state where it is stored, who can access it, and when it will be permanently deleted. Delete this paragraph if no such list is created.]
Master list. Names and email addresses collected during recruitment will be recorded on a master list and linked to a uniquely assigned pseudonym. The master list will be stored [location], separately and securely from the study data, and will be accessible only to [the Principal Investigator]. The master list will be destroyed [once all transcripts have been verified for accuracy].
Transcripts and recordings. Transcripts will be stripped of all personally identifiable information, and participant names will be replaced with the pseudonym assigned on the master list. The [audio / video] recording will be destroyed [once the participant has verified the transcript for accuracy].
Withdrawal. A participant may withdraw at any time until [the master list is destroyed]. If a participant withdraws before that point, all data collected from that participant will be destroyed. After [the master list is destroyed], individual responses can no longer be identified and cannot be removed from the data set.
Retention. With the exception of the master list and recordings described above, all study data will be retained for a minimum of three years after completion of the project and then destroyed. Study data may be accessed upon request by representatives of the University, such as the Faculty Advisor or the Office of Research Integrity & Compliance, when necessary.
Focus groups. Participants will be advised at the start of the session not to repeat anything they learn during the discussion. The Principal Investigator will inform participants that confidentiality of what is said in the session cannot be guaranteed, because it depends on the conduct of other participants. [Delete this paragraph if your study does not involve focus groups.]
Anonymous surveys.  The survey platform, [platform name], will be configured so that no personally identifiable information is collected, including respondent IP addresses and geolocation. 
If unable to disable IP tracking: this platform does not allow IP address collection to be disabled or independently verified. Although it may collect IP addresses in the background, the study team will not have access to, and will not attempt to access, this information. This limitation is disclosed in the Participant Information Sheet. 
Because responses cannot be linked to an individual, no master list will be used, and an individual response cannot be identified or removed after it is submitted. [Delete this paragraph if your survey is confidential rather than anonymous, or if your study involves no survey.]
Confidential surveys. [State which identifiers the survey collects and why, where the responses are stored, who has access, and when identifiers will be separated from or removed from the analytic data set. State the point after which a respondent’s data can no longer be withdrawn.] [Delete this paragraph if your survey is anonymous, or if your study involves no survey.] 
The survey will collect [name and email address], in order to [to send reminder emails or link survey responses to interview data]. Responses will be stored in [platform name and/or storage location], accessible only to [the Principal Investigator / the Principal Investigator and named study team members]. Identifiers will be [separated from / removed from] the analytic data set [once data collection has closed and reminders are no longer needed]. A respondent's data can no longer be withdrawn once [responses have been aggregated for analysis].
Survey platform and data export. Survey data will be held in [platform name] under an account controlled by [the Principal Investigator], and exported to [the Principal Investigator’s password-protected UNE Microsoft 365 OneDrive or Box account] for analysis. [If paper surveys will be used, state where they will be stored and when they will be destroyed.] [Delete this paragraph if your study involves no survey.]



	G. STATEMENT OF POTENTIAL RESEARCH RISKS TO PARTICIPANTS

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. How participation may affect the participant: the nature and severity of potential harms or discomforts and the likelihood they will occur.
1. The steps taken to reduce the probability of each identified harm.
1. Available support services or the procedure to follow should harm occur, for example emotional distress during or after an interview.
1. If the project includes a vulnerable population, including UNE students or employees, the specific safeguards used to mitigate the risk of harm.
1. Any situation in which the investigator is mandated to disclose confidential information, for example suspected child or elder abuse or neglect.
1. Common sources of harm in qualitative research are invasion of privacy, stigmatization, and breach or loss of confidentiality.
1. If your project involves only the completion of an anonymous survey, state that the probability and magnitude of harm or discomfort anticipated are not greater than those ordinarily encountered in daily life.



The risks involved with participation in this project are minimal and may include invasion of privacy and loss of confidentiality. [Add any other risk specific to your topic, for example emotional discomfort when reflecting on clinical experiences.]
Anonymous surveys. Because this project involves only the completion of an anonymous survey, the probability and magnitude of harm or discomfort anticipated as a result of participation are not greater than those ordinarily encountered in daily life. [Delete this paragraph if your survey is confidential, or if your study involves interviews or focus groups.]
These risks will be minimized by [assigning each participant a pseudonym, removing personally identifiable information during transcription, storing the master list separately from the study data, conducting the interview in a private setting, and offering the participant the option to keep their camera off]. Participants have the right to skip or decline to answer any question, for any reason, and to end participation at any time.
Should a participant experience distress, the Principal Investigator will [describe the response, for example: pause or end the interview at the participant’s request and provide a list of professional support resources].
Vulnerable population safeguards. [If your project will recruit UNE students or employees, describe the safeguards here and confirm that the disclosure language in Section D appears in the recruitment materials and the Participant Information Sheet. Delete if not applicable.] 
Because this project will recruit [UNE students / UNE employees], [participation is confidential and the Principal Investigator will have no access to information about who declined to participate]. The disclosure language stating that the decision to participate will have no effect on [academic status / employment], is included in the recruitment materials and the Participant Information Sheet.
Mandated disclosure. [If the Principal Investigator holds a professional license carrying mandatory reporting obligations, state the specific circumstances under which confidential information would have to be disclosed and to whom, and confirm that this is stated in the Participant Information Sheet. Delete if not applicable.] 
As a [licensed professional title, for example licensed clinical social worker], the Principal Investigator is a mandated reporter. If a participant discloses [specific circumstance, for example suspected child or elder abuse or neglect, or an intent to harm themselves or someone else], the Principal Investigator is required to report this to [the appropriate authority, for example state child protective services or law enforcement]. This limitation to confidentiality is stated in the Participant Information Sheet.



	H. STATEMENT OF POTENTIAL RESEARCH BENEFITS TO PARTICIPANTS

	
	WHAT THIS SECTION MUST COVER | DELETE THIS BOX BEFORE SUBMITTING
1. The anticipated benefit to the individual, the community, your profession, or society.
1. If there is no direct benefit to the individual, describe the potential value of the knowledge gained.
1. Compensation or incentives are NOT a benefit and must not be described as one.



If no direct benefits: There are no direct benefits to participants from taking part in this research project. The information collected may [state the contribution, for example: inform how mindfulness content is integrated into social work education].
If there is a direct benefit: Participants may find value in [describe the anticipated benefit, for example reflecting on their clinical practice, gaining new knowledge or skills, or receiving individualized feedback]. There is no guarantee that participants will experience this benefit.]
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