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1 After logging in select the state you 

work in.

2 Choose the reason for requesting a 

new Leave.

3 Complete the required fields to 

begin filing.

4 Add your contact information.
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5 Answer questions based on your 

current understanding of your Leave. 

If information changes, contact 

The Standard to update your answers.

6 Choose the type of Leave you are 

requesting. Additional questions may 

appear based on your selection.

7 Select the start and end date of 

your request. 

If you’re unsure, make an estimate. 

You can always make changes after 

the initial filing
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8 Before reviewing and submitting, 

provide optional details about your 

request using the free-form text box.

9 After submitting a new request, you 

will receive follow-up information 

from The Standard. 

Please call or text “Hello” to 

866.756.8116, for additional support. 

Standard Insurance Company | The Standard Life Insurance Company of New York | standard.com

PAID FAMILY AND MEDICAL LEAVE

Filing Walk-through for Employees

http://www.standard.com/

	Slide 1
	Slide 2
	Slide 3

